
Learning Access Program  

Testing Accommodation Scheduling Form 

Student Completion: 

Student's must schedule their test and return this form to the Learning Access Program, J-204. If additional information or 
assistance is needed, please call 609.652.4988. Failure to schedule the test in advance may require you to reschedule 
your test, based on availability of proctors, readers, and/or scribes, upon professor approval. 

Once the test is scheduled with LAP, it may not be changed by the student. If the date or time needs to be changed the 
professor needs to contact LAP with the updated information. 

Student Name _______________________________________________ Student Z#_______________________ 

Course Name ________________________________________________________________________________ 

Course Day(s) __________________________________ Course Time __________________________________ 

Professor Name ______________________________________________________________________________ 

If you have one of the approved 
accommodations below, please indicate 
if you will be utilizing it for this course 

Yes No 

Screen Reader 

Dictation Software on Personal Computer 

Reader/Scribe 

Spellex 

Computer for Essay Exams/Quizzes 

Calculator 



____________________________________________________________________________________________________________ 

Faculty Completion: 
Students testing in the classroom can often ask questions or request clarification regarding the exam questions. Please provide

contact information so that LAP can contact you should any of these questions arise. _______________________________ 
Additionally, if any information or clarification is given in the classroom during an exam, faculty should contact LAP at ext. 4988. 

Faculty Signature__________________________________________________________________________________ 

How will the test be delivered? 

 Professor will drop off to J-204

 Professor will e-mail to
Laptesting@stockton.edu

 Test is on Blackboard

Will the test require the following? 

 Scantron

 Blue book

How will the test be returned? 

 Professor will pick up on J-204

 Student will deliver in sealed envelope to
divisional office

 Submit on Blackboard

 ARHU, K-150
 BUSN, H-118
 EDUC, J-201

 GENS, J-105
 HLTH SCI-215
 SOBL, H-201

 NAMS, USC-240
 NAMS, USC2-302

Requested 
date of 
exam 

Requested 
time of 
exam 

How long 
will class 
have for 

exam 

Is exam 
open book 

Is exam 
open 
notes 

May 
student 

use 
calculator 

May 
student 

use 
dictionary 

Is a 
Computer 
needed* 

Is 
Blackboard 

Needed 

Yes No Yes No Yes No Yes No Yes No Yes No 

*If a computer is needed, please indicate what programs will be used _________________________________________

For students with an accommodation for a faculty approved memory prompt, such as an index card or sheet of 

paper, please complete the following information. Memory prompts must be reviewed and signed by the faculty in 

order to be utilized at the time of the exam.  

Exam Date Size of memory prompt Typed or Written 

Additional Information: ______________________________________________________________________________ 

____________________________________________________________________________________________________________ 

Official Use Only Start Time End Time Completed Time 

Student Name:  
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