
           Procedures for Arranging 
 GERO Internships (& PSYC Field Placements

Supervised by David Burdick, Ph.D., Professor of Psychology and Gerontology         Updated March 27, 2021

• Summer or Fall Placements should be arranged as soon as possible. Please attend our Orientation
Meeting on Junior/Senior Precepting Day (3/30/2021 at 11am to learn more ant to get the ball rolling.

Zoom Link: https://stockton.zoom.us/j/96456576675?pwd=NWRqaG9Sbi9RcE94OGdDOFRtakJ1dz09   
Password: 659133

Checklist: TEN STEPS FOR SUCCESSFUL PLACMENTS 

___ 1. Read our “Syllabus” carefully:  GUIDELINES FOR PSYCHOLOGY Field Placements &GERONTOLOGY 

INTERNSHIPS is available at this link: http://www.stockton.edu/~burdickd/intguide.pdf.  Requirements are 
somewhat intensive, but they create the best opportunity for a successful experience. They also conform with 
standards set by the Association for Gerontology in Higher Education.

___ 2. Preparing for Field Placements and Internships:  Next, click on the following links to obtain a copy of Chapter 
One and Appendix A from our required textbook “The Internship, Practicum, & Field Placement Handbook, 
8ed” (Baird & Mollen, 2019). It is an excellent preparation for the field experience:  

      http://www.stockton.edu/~burdickd/BairdCh1.pdf 
http://www.stockton.edu/~burdickd/BairdAppendALowRes.pdf 

___ A. Read intro  chapter closely. They give a great orientation to issues related to selecting the best 
possible placement site and enrolling in field placements. (Note: our policies/procedures differ 
somewhat from Baird’s.  When there are discrepancies, follow mine not Baird’s and/or ask me). 

___ B. Complete Appendix A and e-mail to us: The Appendix helps you to clarify your goals, objectives, 
preferences, and skills so we can select the best possible placement site for you.  Please type out 
questions and answers and e-mail to us before we meet to decide where you will interview.   Mail 
to david.burdick@stockton.edu & elyse.smith@stockton.edu. Please also tell us if you have any places 
in mind where you’d like to be placed (most students don't). List them, their location, and why you think 
they would be good for you. If you don’t have any ideas, that’s fine – that’s the main reason we’ll meet.

           interests and needs, location considerations, sites indicating availability of placement slots, etc. 

___ A. Before we meet:  
You can get some ideas about potential sites from Stockton’s Career Center https://stockton.edu/
career-center/job-and-internship-listings.html  Additional guidelines and site lists and descriptions 
will be available at this link very soon_
https://stockton.edu/social-behavioral-sciences/internships-centers-initiatives.html

___ B. During our meeting: The best option to get more details on potential sites is to arrange to meet with 
me and/or Elise Smith (Placement coordinator for PSYC, GERO CHST), to discuss best  options.  
I am also happy to consider new sites that we haven't used before. We will agree on a short list. 
You will next contact at least two via phone and/or e-mail to see if they will consider you. This 
step usually requires your constant vigilance and follow-through and you'll sometimes need to 
work through the entire list if your first or second choices don't reply or accept you.

___ C. Complete and Submit the Online Application (Coming Soon)- check link at top of this page.

___ 3. Meet with us to discuss placement site options:  We will identify 2-3 potential placement sites based on your

Comprehensive guidelines, applications to participate in internships, and user friendly listings of potential sites will be 
available at this link by early April: https://stockton.edu/social-behavioral-sciences/internships-centers-initiatives.html

Follow these ten steps VERY Carefully:    
Begin early: Factors out of our control can slow your progress arranging an internship or field placement. If you 
delay, you may not get into the course.

http://www.stockton.edu/%7Eburdickd/intguide.pdf
http://www.stockton.edu/%7Eburdickd/BairdAppendALowRes.pdf
http://www.stockton.edu/%7Eburdickd/psyfield.html
https://stockton.edu/career-center/job-and-internship-listings.html
https://stockton.edu/career-center/job-and-internship-listings.html
http://loki.stockton.edu/~burdickd/BairdCh1.pdf
Join from PC, Mac, Linux, iOS or Android: https://stockton.zoom.us/j/96456576675?pwd=NWRqaG9Sbi9RcE94OGdDOFRtakJ1dz09   Password: 659133
https://stockton.edu/social-behavioral-sciences/internships-centers-initiatives.html
https://stockton.edu/social-behavioral-sciences/internships-centers-initiatives.html


___ 4. Visit placement site for a careful in-person interview and tour: You call and set up interviews with your 
proposed sites, making sure you are thoroughly familiar with these guidelines and your goals and objectives.  Be 
sure to ask questions and get a complete understanding of what you would be doing for 140 hours should you be 
accepted and choose to work at this placement site.  This is probably the MOST important step in the whole 
process.  Also, gather the necessary information for completing the information form (See Step 7) that you’ll 
have handy in the event that we select that site. Due to COVID-19 quarantines, this may be delayed or altered.

___ 5. Obtain my permission for selected site: After holding these interviews/tours e-mail me with your choice and 
careful justification for why you think the placement site you’ve selected is best for you.  I will decide on your 
site based upon my knowledge of the field and over 30 years of experience placing students in internships and 
field placements. Again, this step may be altered or delayed on a case by case basis due to COVID-19.

___ 6. Obtain my permission to enroll in the course. (I will issue you an online permit).  Because the selection process 
is time consuming and you may play ‘phone-tag’ with potential sites, I normally withhold registration permits 
you have made adequate progress.

___ 7. Carefully complete and return two required forms to me: Submit as soon as possible (see target dates at the top 
of this document) because we need time to get agency affiliation agreements signed – this often takes weeks.  
If I don’t have your decisions made and forms back on time you may not be allowed to participate in the 
internship, even if you’ve already pre-registered.  You must take great care to give us all the information 
requested.  You must spell all names correctly, capitalize everything appropriately, provide complete 
addresses, accurate phone numbers and e-mail addresses.  If you fail to do this you may be barred from 
registering or lose one half course grade. 

• Agreement Form: Psychology Field Placements and Gerontology Internships
http://www.stockton.edu/~burdickd/INTAGREE.doc

• Internship/Field Placement Information Form. This form is attached to the Agreement form. But I also
need you to resubmit the information form VERY CAREFULLY at the following web-site.)
http://www.zoomerang.com/Survey/WEB229X7U7BJQQ

___ 8. Be sure to contact the agencies/organizations – As soon as we’ve decided where you’ll be placed, contact both 
the one you selected and any that you did not select. (Thank those that you did not select for their time and 
willingness to consider you but indicate that you found another placement opportunity that seemed to better match 
your educational and career goals. Tell the one you’ve selected that you look forward to your experience, and make 
arrangements/appointment for your first day ‘on the job’.) 

___ 8.a.  Many agencies require background checks, certification of health status/inoculations, TB Test, etc. 
YOU MUST ask them and follow their directions carefully. Do these as far in advance as possible so you 
aren’t delayed in starting your placement.  If they request that you obtain a background check, Stockton has 
contracted with a vendor that you can use: 

Click Here:  http://intraweb.stockton.edu/eyos/page.cfm?siteID=209&pageID=79  (See: Attention … 
Criminal Background Checks are required…) 

___ 9. Read & Reflect/Review on Baird:  Make sure that you’ve obtained a new, used or online digital version of the 
8th (or latest) edition of our textbook at least 3 weeks before the term begins. Chapter reviews begin to be due 2 ½ 
weeks before the first day of each term unless otherwise noted. Submit chapter reviews one at a time in the 
Assignment links provided in our Blackboard Course.  By submitting on-timeyou will receive feedback designed to 
help you make corrections to subsequent reviews. Students who are careful and follow feedback generally receive 
average score ranging from 92%-97%, - a great way to start the semester! (See Guidelines for details). ***A 120 
day rental of the book from www.vitalsource.com is about $60.00, a good choice.

___ 10. Orientation Session: Plan to attend the mandatory "Orientation Session" which is almost always  held from 4:30-
6:00pm on the first Thursday of the Semester in Fall and Spring. (For Summer placements I usually meet with 
you when mutually convenient before the Spring Semester has ended.  Mark your calendar now.

Questions?  ASK, ASK, ASK.  This is a lot of work for all of us, but the work quite regularly pays off 
tremendously in terms of experience, letters of reference, even job offers.

http://www.stockton.edu/%7Eburdickd/INTAGREENew.doc
http://www.zoomerang.com/Survey/WEB229X7U7BJQQ
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