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TIPS ON BEST PRACTICES

CONTENT OUTLINE
Create the content outline of ¢ .
your presentation ba.sed on PS
your goals and knowing your
audience. ¢ IS

SIMPLE AND CLEAN

e Asimple and clean design
supports the speaker

e Oneidea per slide

e Keep text to a minimum

e Avoid unnecessary graphics

e Sans Serif fonts such as Arial, Calibri, — —
tan s e L e b e
Verdana, etc. are the recommended R
fonts for screen presentations.
e Avoid using more than two font types T
and keep the content font size to 32+ e

INCREASE INTEREST

e Use SmartArt and Chart to
replace text/data with images

e Images must be relevant

e Bring other people’s views with
videos
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