
1 The procedures for faculty and staff violations are delineated in Procedure 2033: Employee 
Campus Hearing Board 

 
STOCKTON UNIVERSITY 
PROCEDURE 
 

 

 
INTRODUCTION 
 
As an academic institution of merit and integrity, Stockton University affirms its commitment 
to the honesty and excellence of all academic work conducted by students of the Stockton 
academic community. The University makes two primary demands of its students in the area of 
academic honesty: 
 

1. That each individual exercise the utmost care in planning and preparing the work 
presented for academic consideration, and 

2. Members of the academic community conscientiously ensure the validity and protect 
the integrity of academic work and the grades earned for such work. 

 
Types of Academic Dishonesty 
Academic dishonesty is a serious violation of academic procedure and the Campus Code of 
Conduct and is subject to severe academic and/or disciplinary sanctions, including suspension 
and expulsion.1 The range of sanctions that may be given will be contingent on several factors, 
including: 
 

• The decision of the faculty member making the charge; 
• The extent and nature of the offense; and 
• Whether it is the student’s first offense or a subsequent offense. 

 
Academic dishonesty manifests itself in a number of irregularities including, but not limited to, 
plagiarism and dishonest conduct in the completion of course work. Examples of dishonest 
conduct include, but are not limited to: 
 

• Unintentional or intentional plagiarism or failure to appropriately paraphrase and/or to 
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cite sources; 
• Cheating on assignments by copying another student’s work or collaborating with 

another student on course work when not specifically authorized by the faculty 
member; 

• Cheating on an exam by using inappropriate notes, an unauthorized electronic device, 
by giving or receiving help to another student, or by any other unauthorized 
collaboration; 

• Misrepresenting or falsifying documents. 
 
Each faculty member is charged with the responsibility of defining additional criteria 
governing course requirements/assignments in his/her course, such as “in-class,” “open 
book,” and “take-home” examinations, laboratory experiments and reports, oral presentations, 
internships, clinical assignments, etc. Whenever collaboration between two or more students is 
authorized, the results and presentation of the collaborative effort are understood to be the 
achievement of each individual student. 
 
Plagiarism 
Plagiarism is the most common form of academic dishonesty, particularly with the proliferation 
of Internet resources on college-level subjects. Stockton defines plagiarism as the appropriation 
or imitation of the language, ideas or thoughts of another person, and the representation of them 
as one’s original work. Any materials submitted to a member of the faculty by a student are 
understood to be the product of that student’s own research and effort. All sources must be 
properly acknowledged and cited in the preparation of student assignments. Plagiarism from 
any published or unpublished source is a violation of the Academic Honesty Procedure. 
 
The following are examples of plagiarism: 
• Neglecting to cite verbatim text; 
• Neglecting to place verbatim text in quotation marks; 
• Summarizing without citing the original source; and 
• Paraphrasing without citing the original source. 

 
Reducing Plagiarism 
All students are responsible for having read and consulted appropriate discipline-specific style 
guidelines for citations.  Style Guidelines for citations are available on the Stockton Library 
website: http://library.stockton.edu/researchtools/styleguides.  Faculty are encouraged to also 
adopt strategies to minimize the probability of students committing plagiarism both 
intentionally and unintentionally. Examples of such strategies are as follows: 
 
• Spend class time explaining plagiarism and how to avoid it; 
• Provide a copy of or the web link to the University’s procedure on plagiarism in the course 

syllabus; and 
• Consistently implement the University’s Academic Honesty Procedure. 

 
The Issue of Intent in Academic Honesty 
At times, students may be careless in or ignorant of the proper procedures for the 
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acknowledgment of sources. Knowing when to cite sources is as important as knowing how to 
cite them. It is not always possible for a faculty member to distinguish a student’s conscious 
attempt at plagiarism from a clumsily documented, but well-intended paper. Therefore, the 
University requires every student to understand the rationale for, and application of, 
bibliographic methods and documentation. Each student has the responsibility to learn the 
fundamentals of citation and what constitutes plagiarism. Unintentionally plagiarized work may 
carry the same penalty as intentionally plagiarized work. To assure an accurate understanding 
of plagiarism, each student is responsible for having read and consulted appropriate discipline-
specific style guidelines for citations. Style Guidelines for citations are available on the 
Stockton Library website: http://library.stockton.edu/researchtools/styleguides. 
 
PROCEDURES FOR ACADEMIC DISHONESTY 
In cases involving charges of academic dishonesty, the following steps will be taken: 
 
Step 1: The Determination of Academic Dishonesty  
Determining Academic Dishonesty 
Upon suspicion and personal corroboration of any form of academic dishonesty, including that 
which may be unintentional, the faculty member may determine the appropriate way of dealing 
with the student.  Personal corroboration might include: 
 

• Proof of the copying of another’s answers on an oral or written examination; 
• Review of materials by faculty readers; 
• Searches of materials such as books, magazines, or blog posts to detect originality of 

the submitted work; 
• Use of other electronic tools to detect plagiarism; or 
• Other appropriate academic judgments 

 
Faculty Responsibilities Upon Determining Academic Dishonesty 
Once a faculty member is aware that a student has engaged in academic dishonesty, she/he 
has a responsibility to take action.  First, the faculty member must inform the student of the 
charge and share the evidence supporting the allegation.  The faculty member and the student 
are encouraged to communicate by phone, email, or in-person at the faculty member’s 
discretion regarding the charge, particularly because the objective is to educate the student with 
regard to the nature of the alleged academic dishonesty.  Whether or not an academic sanction 
is applied, the faculty member should instruct the student to complete an academic honesty 
tutorial, seek instruction by Writing Center staff and/or Library instructional staff, or use some 
other means in an attempt to prevent future charges of academic dishonesty. 
 
Second, and concurrently, the faculty member must file a report with the Office of the Provost.  
The report must be submitted within five (5) business days of personal corroboration of 
academic dishonesty. Personal corroboration takes place after the faculty member has suspected 
dishonesty and confirmed that suspicion through appropriate research; it is not when the faculty 
member first suspects that academic dishonesty has occurred.  Note that a faculty member may 
not submit a report of academic dishonesty more than five (5) business days after the student’s 
final grade has been submitted to the Office of the Registrar. 
 



Page 4 of 10  

A report of Academic Dishonesty should include: 
• Student’s name, email, and z-number (if known); 
• Instructor’s name and email; 
• Course, section, and semester in which the student is charged; 
• Type of offense; 
• Classification of the violation as minor, moderate, or major; 
• A description of alleged violation with supporting documents; 

o Student’s essay or other work; 
o A copy of the original source of the plagiarized material, etc.; 
o A copy of any of the materials in question; 
o The course syllabus with course specific academic honesty policies; 

• The specific academic penalty assigned;  
o A grade reduction based on not meeting the specified requirements of the 

assignment is not considered an academic penalty.   
• The type of correspondence the instructor used to inform the student of the charge; 

o In-person, email, or other mode of communication; 
• Other comments, concerns, or faculty requests to note. 

 
Special Circumstances in Filing Charges 
Cases in which the student’s successful completion of the course is required by semester’s end 
(i.e., the student is a graduating senior or is taking a course that is a prerequisite for a course the 
following semester), need to be resolved expediently. In these cases, particularly those in 
which the student is scheduled to graduate, the faculty member must be willing to work closely 
with the Office of the Provost to expedite the process immediately upon suspicion of 
academic dishonesty. To further expedite the process, the Provost will be given the materials 
relevant to the case prior to a hearing, if an appeal is filed, and will discuss his/her 
inclinations regarding the case with the convener of the Academic Honesty Appeals Board. 
 
Step 2: Notification of Charge to Student  
After receipt of the Academic Dishonesty Report Form and the materials from the faculty 
member, the Office of the Provost shall notify the student of the charge of dishonesty by 
sending a letter to the student’s go.stockton.edu email account, with an electronic copy sent to the 
charging faculty member and a hard copy sent via the United States Postal Service (USPS) to the 
student’s permanent and/or current address on file, within five (5) business days of having 
received the report.  The letter will indicate the charge and notify the student that he/she has a 
maximum of ten (10) business days to respond in writing, if so desired. The letter will include 
all relevant documentation provided to the Office of the Provost by the faculty member bringing 
the charge. The student’s response will be considered an appeal of the academic dishonesty 
charge and/or sanction. A written appeal from the charge will result in an Academic Honesty 
Appeals Board hearing. The student is encouraged to discuss the charge by meeting with the 
Provost’s designee prior to responding in writing.  
 
Step 3: The Student’s Response to the Charge of Academic Dishonesty  
The Student’s Response 
If a student charged with academic dishonesty chooses to respond to/appeal the charge 
and/or the academic sanction imposed by the faculty member, he/she will be encouraged to 
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discuss the charge and/or the sanction with the Provost’s designee. If there is no resolution, 
the student can write a letter of appeal to the Office of the Provost at 
academic.appeals@stockton.edu. The student must provide a clear explanation as to the 
reason(s) for the appeal, and, if appropriate, include supporting documentation. 
 
The student’s letter to the Office of the Provost must be received within ten (10) business days 
from the date which the charge of academic dishonesty was sent to the student’s go.stockton.edu 
email address. The appeal must not mention by name, or identify in any manner, third parties 
not relevant to the appeal. Once an appeal is filed, the matter will move forward to be heard 
by the Academic Honesty Appeals Board. 
 
Students who are charged with plagiarism in which there is clear and compelling evidence of 
plagiarism as defined by the University, including “cut and paste” copying from the Internet, 
will have difficulty formulating a convincing appeal. 
 
It is not necessary for the student to respond to/appeal a report of academic dishonesty.  If there 
is no appeal, the charge and the sanction are upheld and a letter so stating will be sent 
electronically to the Registrar with copies sent to the student and faculty member. That letter 
shall remain in the student’s permanent file in the Office of the Registrar and in the Office of the 
Provost. If there is no subsequent charge of academic dishonesty, this charge of dishonesty shall 
be removed from the student’s permanent file upon the student’s graduation. 
 
The Academic Honesty Appeals Board 
When an appeal is heard by the Academic Honesty Appeals Board, the Board makes a 
recommendation on the charge and/or the sanction to the Provost. Faculty members 
representing each of the schools, and two to four students, typically make up the Academic 
Honesty Appeals Board. Faculty selected to the Academic Honesty Appeals Board by their 
school adhere to the same term lengths as all other committees on campus. The selection 
process for faculty members of the Academic Honesty Appeals Board is conducted in the same 
manner as the other standing committee elections held by their respective schools. The student 
representatives are appointed by the Student Senate and the Graduate Student Council to a term 
of one year. 
 
For any given hearing, at least three members of the Board will be selected to hear that 
particular case. Composition of the Board hearing an appeal typically, but not always, will 
include: 

• One faculty member from within the school in which the course is taught, but not 
from the student’s major(s); 

• Two faculty members from outside the school, but not from the student’s major(s); and 
• One student. 

 
A member of the Board hearing the case will be selected as chair and will then be charged with 
writing the recommendation of the Board to the Provost. All deliberations and discussions of 
the Board are confidential. Typically, the Assistant Provost and/or other designees of the 
Provost act as non-voting members and conveners of the Board. 
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Step 4a: The Sanction (If Charge and/or Sanction are Not Appealed)  
 
First Offense 
If there is no appeal, the charge and the academic sanction are upheld.  A letter stating that the 
charge is upheld, with notation of sanctions, will be sent to the Registrar with copies sent to the 
student and faculty member, and, in programs with accreditation, to the program coordinator. 
That letter shall remain in the student’s permanent file in the Office of the Registrar.  This 
charge of dishonesty shall be removed from the student’s permanent file upon the student’s 
graduation.  First offenses may constitute grounds for a disciplinary sanction of suspension or 
expulsion; the period of time for such suspension shall be determined by the Provost or 
his/her designee.  The suspension or expulsion will be recorded on the student’s academic 
transcript, which makes a permanent record of the offense.  
 
Second Offense 
In the case of a second charge of academic dishonesty prior to the student graduating from 
Stockton, the student will be subject to an academic sanction imposed by the course instructor 
and may be subject to a disciplinary sanction, in accordance with the Procedure 1032 Campus 
Hearing Board, Student, imposed by the Office of the Provost.  Another letter stating that the 
charge, with notation of sanctions, is upheld will be placed in the student’s academic file in the 
Office of the Registrar.  Copies will be sent to the student and faculty member, and, in programs 
with accreditation, to the program coordinator.  The charge of dishonesty shall be removed from 
the student’s permanent file upon the student’s graduation.  Second offenses may constitute 
grounds for suspension or expulsion; the period of time for such suspension shall be 
determined by the Provost or his/her designee.  The suspension or expulsion will be recorded on 
the student’s academic transcript, which makes a permanent record of the offense. 
 
Third Offense  
A third charge of academic dishonesty prior to the student graduating from Stockton, that is 
either uncontested or in which the offense has been demonstrated, shall constitute grounds for 
suspension or expulsion; the period of time for such suspension shall be determined by the 
Provost or his/her designee.  The suspension or expulsion will be recorded on the student’s 
academic transcript, which makes a permanent record of the offense.   
 
Withdrawal from the Course if One is Charged with Academic Dishonesty 
A student charged with academic dishonesty as described above and for whom a faculty 
member has imposed an academic sanction of failure for the course is not permitted to 
withdraw from the course. If the student withdraws from the course prior to a formal charge 
of academic dishonesty being received by the Office of the Provost, the withdrawal will be 
reversed and replaced by the earned grade for the course. If the student appeals the charge 
and/or the sanction and is subsequently exonerated, he/she will be allowed to replace the grade 
with a withdrawal from the course. 
 
Step 4b: The Hearing (If Charge and/or Sanction are Appealed) 
Hearing the Case 
A student whose appeal has been forwarded to the Academic Honesty Appeals Board for a 
hearing may submit additional evidence or documentation to support his/her case within ten 
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(10) business days from the date which the charge of academic dishonesty was sent to the 
student’s go.stockton.edu email address except in cases involving special circumstances as 
described in Step 1. The case is reviewed by members of the Academic Honesty Appeals Board 
prior to the hearing. The hearing will be conducted in a non-adversarial manner in which the 
student and the faculty member, if they choose to be present, are each called in separately to be 
questioned by the Board. The faculty and/or the student may choose to let their written 
materials represent their case, and not testify in person at the hearing, and doing so is the 
prerogative of each student and faculty member involved in the appeal. Additionally, testimony 
of both the student and the faculty member will be recorded at the hearing. 
 
Representation of the Student or Faculty Member 
If an attorney or other individual acting as counsel representing any of the involved parties 
chooses to be present at the hearing, he/she may not address the Board or respond in any way 
to anyone but his/her client. The attorney/counsel’s presence at a hearing is strictly to advise 
his/her client. It is important to note that the hearing is not a legal proceeding, and the 
rules of evidence applied in the civil and criminal court system do  not apply to these hearings. 
 
Testimony 
The Board chair may limit the number of witnesses heard or the amount of time spent on 
repetitious testimony. 
 
Conflict of Interest 
Board members use their own discretion in cases in which a conflict of interest may affect or 
call into question their ability to make an impartial decision. 
 
Failure of Faculty Member to File a Report of Academic Dishonesty 
In cases where the faculty member invokes an academic sanction, but fails to file a charge 
of academic dishonesty with the Office of the Provost, the student will be eligible to execute an 
expedited grade appeal. In these cases, the grade appeal process will defer to step four of the 
University's grade appeal process, and move directly to the Office of the Provost. The process 
for a grade appeal is outlined in the University’s Advisory Board on Grades and Standing 
Procedure. 
 
Step 5: The Recommendation of the Academic Honesty Appeals Board  
The Vote 
After hearing all available and relevant information, the Board determines whether or not to 
find the student responsible for the alleged academic dishonesty based upon all of the evidence 
presented. The majority opinion prevails and the chair of the Academic Honesty Appeals Board 
must provide the Provost’s designee with a written recommendation within three (3) business 
days of the hearing. A minority opinion also may be conveyed to the Provost’s designee in 
writing within three (3) business days of the hearing. 
 
The Recommendation 
The recommendation of the Academic Honesty Appeals Board is forwarded to the Provost, who 
makes the final decision.   At this point, the case generally is resolved within thirty 
(30) days or less, depending on whether the Provost requires consideration of additional 
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evidence. 
 

The Charge and/or Sanction are Upheld by the Academic Honesty Appeals Board 
The Provost considers the evidence presented in the case and the recommendation of 
the Academic Honesty Appeals Board. The Provost’s decision is the final determination 
of the University.  See Step 4a for additional procedures for first, second, or third 
offenses. 

 
The Charge and/or Sanction are Overturned by the Academic Honesty Appeals 
Board 
If the recommendation of the Academic Honesty Appeals Board is to overturn the 
faculty member’s charge of and/or the sanction for academic dishonesty and the Provost 
agrees, he/she will direct the faculty member involved to effect a change consistent with 
his/her findings. 

 
In cases in which the Provost is in disagreement with the recommendation of the Board, it is 
the Office of the Provost’s responsibility to reconvene the Board to discuss any disagreement 
prior to the Provost rendering his/her final decision. 
 
In cases of “special circumstances in filing charges” (as described above in Step 1) in which the 
Provost is in disagreement with the recommendation of the Academic Honesty Appeals Board, 
the Provost will reconvene the Board at once to discuss the case and the Provost will render a 
final decision. 
 
 
Step 5a: Graduate Programs with an Academic Integrity Committee 
The Academic Integrity Committee 
The Academic Integrity Committee (AIC) is a program-level committee.  The purpose of an 
AIC is to review the charge of academic dishonesty, after the University adjudication of 
academic dishonesty, to determine if it is appropriate to render program- level sanctions 
based on the program’s policies and procedures which may take into account federal, state, or 
certifying organization requirements.  
 
Notifying the Academic Integrity Committee 
In the case of graduate programs that have an AIC, a copy of the letter that is sent as 
described in Step 2: Notification of Charge to Student will be sent by the Office of the Provost 
to the appropriate Graduate Program Coordinator and the respective Dean of the School where 
the program resides. 
 
Graduate-Level Cases of Non-Appealed Charges/Sanctions 
In cases where the student has chosen not to appeal the charge and/or the faculty member’s 
sanction, the AIC may convene a hearing within five (5) business days of the Program 
Coordinator’s receipt of the letter sent to the Office of the Registrar indicating that the charge 
and/or the sanction was automatically sustained.  The student receives a copy of the letter sent 
to the Office of the Registrar via email.  The AIC will determine if program level sanctions are 
appropriate.  The AIC will convey its findings and recommendations to the Office of the 
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Provost within three (3) business days of the AIC hearing and follow the steps laid out in The 
Recommendation section below. 
 
Graduate-Level Cases with Appealed Charges/Sanctions  
In cases where the graduate student in a program with an AIC, as specified in the Program 
Handbook, has chosen to appeal the charge and/or the faculty member’s sanction to the 
Academic Honesty Appeals Board, the student will have the right to have an Academic Honesty 
Hearing as set out above, which may follow procedure for special circumstances as necessary. 
Once the Academic Honesty Appeals Board submits its findings and recommendations to the 
Provost, the Office of the Provost will send the findings and recommendations to the 
appropriate Graduate Program Coordinator and the student via email and mail within five (5) 
business days of receipt from the Academic Honesty Appeals Board.  Within five (5) business 
days of the Program Coordinator’s receipt of the Academic Honesty Appeals Board’s findings 
and recommendations, the AIC will convene a hearing as governed in the AIC Procedures noted 
in the Program’s Handbook.  The Office of the Provost will provide the Program Coordinator, 
for use by the AIC, with all materials presented to the Academic Honesty Appeals Board at the 
Academic Honesty Hearing regarding the charge of academic dishonesty and/or the sanction.  
The AIC will determine if program level sanctions are appropriate.  The AIC will convey its 
findings and recommendations to the Office of the Provost within three (3) business days of the 
AIC hearing and follow the steps laid out in The Recommendation section below. 
 
The Recommendation 
In all cases, whether or not the student appeals to the Academic Honesty Appeals Board, the 
AIC will convey its findings and recommendations to the Office of the Provost within three (3) 
business days of the AIC hearing. The Office of the Provost will send the findings and 
recommendations of the AIC to the student’s go.stockton.edu email address with a copy sent via the 
USPS to a permanent and/or current address on record within five (5) business days of receipt from 
the AIC. The student will then have five (5) business days to submit any additional 
documentation to the Provost for consideration. 
 
The Provost will then render the University’s final determination on the charge and/or sanction 
for academic dishonesty brought by the faculty member, the final determination regarding any 
program level sanctions presented in the AIC’s findings and recommendations, and the final 
determination of any disciplinary sanctions at the university-level. The Provost will render a 
decision within fifteen (15) business days as to the course and program-level sanctions by 
sending the final determination to the student via email and the USPS with a copy sent to the 
appropriate Graduate Program Coordinator, the charging faculty member, the respective Dean, 
and the Registrar.  
 
As outlined in Step 4 above, the final determination will be placed in the student’s academic file 
in the Office of the Registrar.  The letter will be removed from the student’s permanent file 
upon graduation if the student is not suspended or expelled from the University for committing 
a subsequent act of academic dishonesty.  Where a charge results in suspension or expulsion, 
the sanction will be recorded on the student’s academic transcript, marking a permanent record 
of the offense.  
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