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ProQuest Step-by-Step Submission Guide 

Students 
 

Step #1: Create a Student Account on ProQuest 

• Follow this link to the ProQuest ETD Database. 

• Click the “Login” tab and choose “Student.”  

• Then, choose “Create a new student account.” 

• Follow the prompts and create your account using your Stockton email address. 

  

https://www.etdadmin.com/main/home?siteId=887
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https://about.proquest.com/go/privacy
https://about.proquest.com/go/termsandconditions
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Step #2: Begin your Submission 

• Once you create your account, follow the prompt, and confirm your account via email.  

• Once you confirm, log in to the system with your new student credentials.  

• On the Home Page, you will be able to start your submission. Click the blue “Continue” button. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://about.proquest.com/go/etd_subject-categories
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Step #3: Choose your Publishing Preferences 

• On this page, you should select the publishing options you prefer. You can choose from two options: 

1. Traditional Publishing: 
o I want to make my work widely available to the international community of subscribers to ProQuest Dissertations & Theses and I 

want to be eligible to receive royalties on the sale of my work. 

o I understand that I must maintain a current mailing address with ProQuest in order to be eligible to receive royalties. 

o I understand that ProQuest does not charge a fee for Traditional Publishing. 

o I understand that my work will be available through ProQuest Dissertations & Theses database, Turnitin and other like services, 

and Dissertation Express, and that a citation/abstract may appear in Google Scholar and some indexes (e.g. MLA, MathSciNet, 

PsycINFO, etc.). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://about.proquest.com/go/pqdtglobal
https://www.turnitin.com/
http://dissexpress.umi.com/dxweb/
https://about.proquest.com/go/third-party-pqdt
https://about.proquest.com/go/etd_embargoesrestrictionsguide
https://about.proquest.com/go/etd_copyright
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https://about.proquest.com/go/etd_preparingyourmanuscriptguide


P a g e  | 6 

 

 
 

2. Open Access Service: 
o I want the broadest possible dissemination of my work, and I want to provide a wide audience with free global access to the 

electronic copy of my work via the internet. 

o I understand that I will not be eligible to receive royalties. 

o I understand that the ProQuest fee for the Open Access Service is $95.00 USD for an author. If your school is interested in 

purchasing this on your behalf, they should contact ProQuest support for institutional pricing. 

o I understand that I will pay the fee, unless notified by my graduate institution that the school will pay. 

o I understand that my work will be available through ProQuest Dissertations & Theses database, Turnitin and other like services, 

and Dissertation Express, and that a citation/abstract may appear in Google Scholar and some indexes (e.g. MLA, MathSciNet, 

PsycINFO, etc.). 

o I understand that the full-text of my work will also be made freely available in its entirety through open web entry to the 

ProQuest Platform. 

o I understand that this is an optional service and is not a required purchase. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.proquest.com/go/etdsupport-form
https://about.proquest.com/go/pqdtglobal
https://www.turnitin.com/
http://dissexpress.umi.com/dxweb/
https://about.proquest.com/go/third-party-pqdt
https://about.proquest.com/go/etd_embargoesrestrictionsguide
https://about.proquest.com/go/etd_copyright
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https://about.proquest.com/go/etd_preparingyourmanuscriptguide
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Step #3: Choose your Publishing Preferences, continued 

• After you select the type of publishing you prefer, select your access options. 

 

 

 

 

 

 

 

 

 

• You can also learn more about how your work is discoverable and accessible through search engines such as Google Scholar 

in this section. When satisfied, click the blue “Save and Continue” button. You will then be prompted to review and accept 

your chosen publishing agreement.  
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Step #5: Contact Information 

• In this section, enter the contact information you would like used to process your submission. 
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Step #6: Dissertation/Thesis Details 

• In this section, enter information about your dissertation/thesis submission.  
o Language, Title, Abstract 
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o Degree Information and Keywords 
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o Advisor and Committee Members 
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Step #7: Upload Submission 

• In this section, upload a PDF of your dissertation/thesis. Your PDF must include a cover page signed by, at minimum, your 

dissertation/thesis advisor. The submission will be returned for revisions if the signature page is not included.  
o For examples of signature pages, please as your program chair for program preferences or refer to the sample provided in the 

Graduate Student Thesis Manual.  
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Step #8: Supplemental Files (Optional) 

• Use this section to attach any supplemental materials you would like to add to your submission. 
 

 

 

 

 

 

 

 

Step #9: Notes to Administrator (Optional) 

• Use this section to send any notes you have for the administrator that will be reviewing your submission. 
 

 

 

 

 

  

 

 

 

 

https://support.proquest.com/s/article/ETD-Administrator-FAQ-How-can-I-include-related-files-sound-clips-data-sets-etc-that-are-a-critical-part-of-my-dissertation-or-thesis?language=en_US
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Step #10: U.S. Copyright Registration 

• In this section, you can request U.S. copyright filing through ProQuest. 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

http://www.copyright.gov/title17/92chap5.html#504
http://www.copyright.gov/title17/92chap5.html#504
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https://about.proquest.com/go/loc-copyright


P a g e  | 17 

 

 
 

Step #11: Order Copies (Optional) 

• In this section, you can order printed, bound copies of your dissertation/thesis through ProQuest.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://about.proquest.com/go/etd/getorder
https://about.proquest.com/go/etdsupport-form
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Step #12: Payment and Review Submission Summary 

• In this section, you will confirm your information and submit your dissertation/thesis for review. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In this section you will 

also be able to make 

changes to some of 

the information you 

entered. 
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Step #13: Submission in Review 

• Once you submit your dissertation/thesis, you will receive a confirmation screen.  
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Helpful Reminders 

 

#1: Save and Continue Later 

• Once you begin the submission process, you are able to save and continue working on the submission at a later date. When 

you log in to ProQuest, choose “Create or continue with submission” to access your submissions.  
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#2: Revisions 

• If your administrator requests revisions to your dissertation/thesis, you can access the files and submit revisions from the “My 

Dissertations/Theses List” tab in your ProQuest account. 
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#3: Navigation 

• While working on your submission, use the left sidebar to navigate between sections.  

 

 


