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ELECTRONIC W-2 & 1095-C CONSENT FORM

Payroll Office
1) Log into the Stockton portal and click on the Employee tab

2) Locate the SSB Banner section on the left-hand side and click on the link for Self Service
Banner

SSB Banner

—tp Click here for Self Service Banner
Click here for Self Service Finance @

3) Click on the Employee tab, then click on Tax Forms

/
Personal Information J2ulH0%  Finance
Search | || @ |

Time Sheet
Benefits and Deductions
Update or view your retirement plans, Health insurance information, Flex spending accounts, miscellaneous

Pay Informaticon

Wiew your Direct Deposit breakdown; VWiew your Earnings and Deductions History: View your Pay Stubs.

—) To X% FOrms

Change W-4 information: View your W-2 Form or T4 Form.
Current Jobs

Time Off Current Balances and History
Current and Past Workflows

Wiew information on past or current workflows that you have initiated or administer.
EPAF Main Menu

Electronic Personnel Action Form

Employment and Contract Information

Wiew information on employment dates and if applicable, contract information.
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4) Click on Electronic W-2 Consent

Tax Forms

W-4 Employee's Withholding Allowance Certificate

— Electronic W-2 Consent

W-2 Wage and Tax Statement

W-2c¢ Corrected Wage and Tax Statement

1095 Employer-Provided Health Insurance Offer and Coverage Statement

5) Select the check box to Consent to receive W-2 and/or the check box to Consent to
receive 1095-C electronically, then click Submit
(NOTE: The software will not return a confirmation after clicking the Submit button)

Electronic W-2 Consent

7 Select the check box to consent to receive your W-2 electronically, or uncheck to revake consent.

By consenting to receive your W-2 electronically, you agree to no longer receive 3 W-2 by mail. You will enly have access to your W-2 electronically, available between January 31 and
Qctober 15 of the appropriate year. You may be reguired to print and attach your W-2 form to a Federal, State, or local income tax return,

Your consent will be valid for all subsequent tax years unless revoked by you, upon termination, or this service is not supported in a future given tax year. You may revoke your consent and
receive a paper Form W-2 by accessing this site and unchecking the box to revoke consent, or providing written netification to the Human Resources or Payroll office.

Selection Criteria

My Choice
Consent to receive W-2 electronically:
Consent to receive 1095-C electronically:

I understand the instructions provided to me for accessing and printing my electronic tax forms.

_*| Submit |
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