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All losses, including theft, of University technology and/or files must be immediately reported by
the individual who was in possession of the technology and/or files to Information Technology
Services and Campus Police per University Procedure 6909 and/or the local authorities, if
applicable. The University will take immediate steps to prevent or minimize the harm or damage
that may result, and, where appropriate, to determine financial responsibility for Information
Technology Services’ equipment. Technology loss includes the following: loss or theft of a
University-owned Information Technology Services device (e.g., laptop, smart phone, iPad, or
other) or a personally owned device used to access the University’s computer network or used
to store files with sensitive University data.

The assignment for replacement responsibility for equipment losses will be determined by the

Chief Information Officer in consultation with the Divisional Executive supervising the
individual who was in possession of the equipment when the loss occurred.
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