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l. PURPOSE

To provide for the reporting and processing of reports and information related to
missing or stolen University property, or University property believed to be stolen.

Il. PROCEDURE

A. Any University property reported as missing or as stolen is to be reported
immediately to the Stockton University Police Department.

B. Additionally, a Missing/Stolen Property Report form is to be completed and
forwarded to the Stockton University Police Department within twenty-four
(24) hours from the time of reporting the loss. A copy of the report form will
also be provided to the Purchasing Department.

C. Written notice will be provided to the Police Department and the
Purchasing Department of all property reported missing or stolen that is
subsequently recovered.

D. Forms are available from the Purchasing Department or [from the
respective school, division] or the Police Department. The Property
Transfer/Missing Inventory Form is also located on the Facilities &
Operations website under “Property Transfer Requests.
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